CLASS CHANGES:
From time to time it may be necessary to change a student's class schedule.  Changes involve inconvenience to everyone.  The school's policy is:
A. 
When a change is considered, the following shall be the criteria used by the counselor to determine the validity of the request:
     1.
The student does not meet the prerequisite of the course.
     2.
The student does not have the academic ability or skill level to be successful in the course.
     3.
The change is in the best educational interest of the student.
     4.
To effect a more equitable distribution of class loads.
B.  Procedure for Class Change:
     1. 
Counselor may make the change after consulting with the student, or teacher and/or parent.
     2.
Teacher may recommend a change take place for any of the reasons mentioned in Part A above.  Parent/Guardian approval is required.
     3.
Student may request a change after consultation with teacher and/or counselor.
     4.
Parent/Guardian approval is required if the reason given for a change is other than one of those in Part A above, and a parent‑student‑teacher‑ counselor conference may be required.
WITHDRAWAL FROM CLASS POLICY:
Where a student seeks withdrawal from class enrollment prior to the completion of the full class term, the following conditions apply:
     1.
Prior to the end of the first four weeks of a course the student may withdraw without penalty in a Traditional class (2 weeks for a Block class).
     2.
After the fourth week (or two weeks for Block classes), withdrawal from the class will result in an F (withdrawal failure)  being entered on the student's transcript.  The student's parents shall be notified by the counselor of the F  prior to the withdrawal.
     3.
A student may not be dropped to less than a minimum day unless authorized by the Education Code.
                           (Rules and Regulations ‑ Grading 5121 Revised 1/25/00)
ENTERING A CLASS LATE:
For Traditional classes, a student may not enter a new class for credit after the FOURTH WEEK of the semester or after the SECOND WEEK of a Block course.
"NO MARK" POLICY: PRIVATE 
Teachers may assign this grade if the student has been enrolled less than 10 days in the class.  This grade does not effect the overall grade point average. (See Grading AR -5121 ‑ Revised 1/25/00)
